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POLICY: FINANCIAL RECORD RETENTION
(RESEARCH/SPONSORED PROGRAMS)

PURPOSE:
To establish responsibility for the retention of records, including documentation supporting project
expenditures, in accordance with the sponsors’ requirements.

POLICY STATEMENT:
1. All records which support sponsored project activities must be retained, at a minimum, as follows:

A. Federal Sponsors:
Grants — Records must be retained for a period of three years from the date of
submission of the final Financial Status Report to the sponsor.
Contracts — Records must be retained for a period of three years from the date of
payment of the final invoice by the sponsor.

B. Non-Federal Sponsors:
Records should be retained following the same guidelines required by Federal
sponsors, unless the terms of the agreement specify otherwise.

2. If a department or school is uncertain as to whether or not the record retention requirements have
been satisfied, the records should not be destroyed without the advice and consent of the Grants
and Contracts Office.
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